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The back cover of this issue pictures the new Central Intelligence Agency 

HEADQUARTERS BUILDING WHICH IS TO BE SITUATED IN LANGLEY, VIRGINIA. IT IS 
ACCESSIBLE BY EITHER ROUTE 123 OR THE GEORGE WASH I NGTON MEMOR I AL PARKWAY. 
The 8-story building of reinforced concrete construction will provide for 

2 STORIES OF OFFICES IN THE BASE, FROM WHICH RISE 5 TOWERS OF ADDITIONAL 

office space. South side of the building will be serviced by Route 123; 

NORTH SIDE by THE GEORGE WASHINGTON MEMORIAL PARKWAY. LARGE PARKING LOTS 
WILL BE SITUATED NORTH AND SOUTH OF THE BUILDING. OUR TARGET DATE IS 1961. 
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NEW PEAK IN INSTRUCTIONAL ACTIVITY 


Never before in the history of OTR 

HAS THERE BEEN SO MUCH INSTRUCTIONAL 
ACTIVITY AS THERE WAS IN THE WEEK 
BEGINNING 6 JANUARY 1958. 

A TOTAL OF 70 NEW CLASSES WERE 
BEGUN. 

23 WERE REGULAR OTR COURSES, 1 WAS 
an Operations course, and 46 were 

NON-DUTY-HOUR LANGUAGE CLASSES. IN 
ADDITION TO THE 70 NEW COURSES, 29 
OTHER COURSES ALREADY WERE IN PROC- 
ESS*. Total enrollment for these 99 
COURSES WAS NEARLY 1,000 STUDENTS. 


NEW STANDARD MANUAL COVER 
INTRODUCED BY OTR IN 1957 

During 1957, OTR introduced a new 
OTR Standard Manual Cover for works 

USED IN COURSES ANd/oR CIRCULATED. 

within the Agency. On the opposite 

PAGE ARE PICTURED THOSE PUBLICATIONS 
WHICH TO DATE HAVE BEEN ISSUED UNDER 
THE NEW COVER. 


\/0TR CATALOG CHANGE 

v/ lqng-Term Schedule 


In the back of your office copy of 
the OTR Catalog is your Long-Term 
Schedule of courses. This LTS is 
DATED Oct. 1957 IN THE LOWER RIGHT- 
HAND CORNER. 


On your LTS, No 4, make the fol- 
lowing change: 


Change the sub-head: 

COMMUNICATIONS SKILLS 


CONFIDENTIAL 

™&T/CIA INTERNAL USE ONLY 
i/OZ: ClX 


TO READ 

READING, SPEAKING, WRITING SKILLS 
(RSW SKILLS). 
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I NTELLIGENCE ORIENTATION EXHIBITS 

The Office of Training continues 

TO PRESENT TWO EXHIBITS EACH MONTH 
ON THE FUNCTIONS OF CIA COMPONENTS 
IN CONJUNCTION WITH INTELLIGENCE OR- 
IENTATION. THE EXHIBITS ARE OPEN TO 

all Agency personnel who might bene- 
fit FROM THEM. 

The .Support Exhibit is based on 

THE THREEFOLD THEME OF MEN, MONEY, 
AND MATERIAL, AND DEPICTS THE ROLE 
OF THE DD/S ELEMENTS IN SUPPORTING 
THE MISSION OF THE AGENCY. THE NEXT 

Support Exhibit is scheduled for 
Wednesday 12 February from 1400 to 
1615. 


T he Intelligence Products Exhib it 
pictures the CIA responsibilities 
for the collection, production, and 
dissemination of intelligence. This 

EXHIBIT NEXT IS SCHEDULED FOR THURS - 
DAY 13 February from 0930 to 1200 . 

Future exhibits have been sched- 
uled as follows: 

Support Exhibit : 1400 - 1615 

Wednesday 12 March 
Wednesday 23 April 

J.MTELLI GENCE PRODUCTS EXHIBIT: 

1930 - 1200 

Thursday 13 March 
Thursday 24 April 

Visitors from I AC agencies are in- 
vited to the 13 February I ntelm - 
gence Products Exhibit. 


UTTER NAL USE ONLY 



SELECT PUBLICATIONS AVAILABLE TO YOU 

Copies of the following OTR publi- 
cations ARE AVAILABLE AND MAY BE 
REQUESTED THROUGH YOUR TRAINING OF- 
FICER, OR BY CALLING THE TRAINING 

Library, extension 3096: 

Germany : A Bibliography ,. Third Re- 
vised Edition, TR RM 0-538, 117 

pages. Unclassified, October 1957. 

France : A Bibliography . TR RM 0-540, 
41 pages, Unclassified, January 1958. 

Welmers, William E., £ Preliminary 
Survey of Existing Resources for 

TRAI NING I N AfR I CAN LANGUAGES AND 

Linguistics . Washington, D. C. 
Prepared for the Georgetown Univer- 
sity Institute of Languages and Lin- 
guistics, October 1957, 145 pages. 

Unclass i fi ed . 

OTR Bookshelf , TR RM 0-8, Secret/CIA 
INTERNAL USE ONLY, September 1957 - 

A LIST OF BOOKS RECENTLY ACQUIRED BY 

the Training Library in addition to 

SELECTED GERMAN AND ENGLISH TITLES 

on Intelligence from the Histor ical 
Intelligence Collection. 
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COMPTROLLER COURSES TO BE REPEATED 

The Office of the Comptroller 

RECENTLY COMPLETED THE THIRD OF THE 
BUDGET-RELATED COMPTROLLER SERIES OF 
COURSES BEGUN IN MID-OCTOBER. THESE 
COURSES WERE ANNOUNCED IN OTR SPE - 
CIAL Bulletin #24-57, issued 16 Sep- 
tember 1957. 


CLERICAL SKILLS QUALIFICATION TESTS 
SCHEDULED FOR FEBRUARY AND MARCH 

Clerical Skills Qualification 

TESTS IN SHORTHAND AND TYPEWRITING, 
ADMINISTERED TO ON-THE-JOB EMPLOYEES 
WHO MUST MEET AGENCY STANDARDS, WILL 

be given Mondays during February and 
March as follows: 

17 February 10 March 24 March 


A TOTAL OF 45 STUDENTS FROM ALL 
SEGMENTS OF THE AGENCY NOW HAVE COM- 
PLETED ONE OF THE THREE COURSES; 

History & Development of Federal 
Budgeting : Techniques in the Devel - 
opment of Budget Estimates . or 
Fundamentals of Cost Accounting. 


25X1 A9a 


As a RESULT OF THE INTEREST SHOWN 
REGARDING THESE PART-TIME COURSES, 
THEY WILL BE REPEATED STARTING IN 

February 1958 - tentatively Febru- 
ary 19. If YOU WISH TO REGISTER, YOU 
MAY SEND AN ORIGINAL, AND ONE COPY 

of Form 73, to the Comptroller 
Training Officer, 

Room 1039 Alcott Hall, preferably by 
1 February. 


(Typewriting: 1315 Shorthand: 1400) 

These tests are given in Room 508, 
1016 16th Street. 

Supervisors who wish to have em- 
ployees TESTED SHOULD GET IN TOUCH 
with their Personnel Placement Offi- 
cers. The officers will arrange for 

TEST REGISTRATION. 

Usually, employees who do not meet 
the Agency clerical skills standards 

IN THESE TESTS SHOULD BE ENROLLED IN 

the Clerical Refresher Program , 

LISTED IN YOUR OFFICE COPY OF THE 

OTR Catalog as courses B-12 to B-19. 


25X1 A9a 


Consideration is being given to an 
accelerated schedule, e.g. two 2- 

HOUR CLASSES WEEKLY FOR FOUR WEEKS, 
AS A RESULT OF STUDENT RECOMMENDA- 
TIONS FOLLOWING THE FIRST CLASSES. 
YOU MAY EXPRESS YOUR PREFERENCES, 
AND ASK FOR ADDITIONAL INFORMATION 
CONCERNI NG THE FEBRUARY CLASSES , BY 

calling 


EASTERN STUDIES LIBRARY IMPROVED 


The Eastern Studies Department, 
Language and Area School/TR, main- 
tains A LIBRARY DEVOTED TO LANGUAGE 
AND AREA MATERIALS ON SLAVIC & FAR 

Eastern countries. Recently this 

MATERIAL WAS REARRANGED AND RE- 
CATALOGED, WITH THE ASSISTANCE OF 
MEMBERS OF THE TRAINING LIBRARY 
Branch/OCR. This Eastern Studies 
LIBRARY MATERIAL IS AVAILABLE TO 
INTERESTED MEMBERS, FOR INFORMATION, 
YOU MAY CALL 25X1A 
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2600 STUDY ADMINISTRATION TO DATE 
TAUGHT BY OPERATIONS SUPPORT FACULTY 


Agency 

FOR THE 
TRATI VE 
COURSES 
PL.OYEES 


SUPERVISORS HAVE AVAILABLE,, 
TRAINING OF THEIR ADMINIS- 
PER.SONNE L , THREE STANDARD 
IN WHICH SOME 2600 CIA EM- 
HAVE STUDIED TO DATE . 


Administrative Procedures B-4, and 
Operations Support B-5, listed in 

YOUR OFFICE COPY OF THE OTR CATALOG 

of Courses , are the successors to 
COURSES BEGUN EARLY IN 1947. 


Administrative Procedures B-4, 
provides 120 classroom hours of in- 

STRUCT I ON, ALL OF IT PREPARING CLER- 
ICAL EMPLOYEES BETTER TO PERFORM 
ADMINISTRATIVE DUTIES AT HEADQUAR- 
TERS AND IN THE FIELD. F I VE: OF THESE 
CLASSES WERE RUN, IN 1957. 


Providing 200 classroom hours. 
Operations Support B-5, Phase I - 
Trapecraft and Phase I I - Admi ni s - 

TR AT I ON, IS DESIGNEO FOR OFFICER 
PERSONNEL SUPPORTING DD/P ACTIVI- 
TIES, AND INCLUDES BRIEF ORIENTATION 
BASIC TO CLANDESTINE TRADECRAFT. 

Five classes were run in 1957. 


In March of 1957 a new course, 
Budget & Finance Procedures . B-25, 
was instituted. There h7ve been 

seven runnings to date. This course 
is designed to meet the needs of 
DD/p personnel assigned to finance 

duties at small stations, and SUCH 
AS ARE DESIGNATED 
ATTENDANCE BY AREA 
COORDINATION with 
Division. Classes 
HAVE BEEN LIMITED TO 15 STUDENTS IN 
ORDER TO PROVIDE NECESSARY INDIVID- 
UAL ATTENTION. 


OTHER PERSONNEL 
AMD APPROVED FOR 

Divisions in 
Chief, Finance 


In addition, the Operat 
port Faculty, Intelligence 

was ABLE TO MEET SPECIFIC 

from Agency components for 

ATE NUMBER OF CABLE AND 
REFRESHER CLASSES. 


ONS SUP- 
SCHOOL, 
REQUESTS 
A MODER- 
D I SPATCH 


RAIL TRANSPORTATION INSTITUTE 
AT AMERICAN UNIVERSITY ON 17 MARCH 


The 12th Rail Transportation In- 
stitute SPONSORED BY AMERICAN UNI- 
VERSITY WILL BE HELO 17 MARCH TO 

3 April 1958. 

The Institute is designed to serve 

THE NEED OF THOSE WHO HAVE A BASIC 
UNDERSTANDING OF GENERAL TRANSPORTA- 
TION AND RAIL TRANSPORTATION PROB- 
LEMS AND ARE PREPARING FOR FURTHER 
ADVANCEMENT IN EXECUTIVE RESPONSI- 
BILITIES. Field trips to transpor- 
tation FACILITIES, VISITS TO GOVERN- 
MENT AND OTHER AGENCIES, AND THE 
SHOWING OF FILMS, WILL SUPPLEMENT 
THE CLASSROOM WORK. 

The fee for the Institute will be 
$185. This fee covers textbooks, 

SPECIAL MEETINGS, FIELD TRIPS, AND 
MATERIALS. THE UNIVERSITY'S REGIS- 
TRATION date is 14 March 1958. 

For further information concerning 
this Institute, call Regi strar/TR, 

25X1A 
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RECORD ENROLLMENT IN JANUARY 
VOLUNTARY LANGUAGE TRAINING PROGRAM 

Record enrollment of 350 students 
HIGHLIGHTED THE JANUARY 1958 TRI- 
MESTER of the Voluntary Language 
Training Program. These students 
enrolled in 47 courses, in 13 dif- 
ferent languages. All available 
class-room space in Quarters Eye, 
and Building Eye, now has been com- 
mandeered for these non-duty-hour 
classes. In addition, classes are 
BEING CON DUCTED IN J, K, L, M, AND® 
Building, and Barton Hall*. 


LANGUAGE STUDY PROGRESSES 

Current enrollment in internal 

DUTY-HOUR LANGUAGE TRAINING CLASSES 
IS APPROXIMATELY 208. 

Current enrollment in the non- 
duty-hour Voluntary Language Train - 
ing Program is 350 , studying the 
following languages: 

Arabic German Polish 

Chinese Greek- Russian 

Czech Italian Spanish 

Finnish Japanese 

French Persian 


For the first time in the non- 
duty-hour PROGRAM, CLASSES NOW ARE 
BEING OFFERED IN ARABIC, CZECH, AND 
Greek. In addition, there are class- 
es in Chinese, Finnish, French, Ger- 
man, Italian, Japanese, Persian, 
Polish, Russian, and Spanish. 

Coord i nator, Vol- 
i n i ng Program, 
says: "The next tri-mester begins 

in May 1958. You who desire to teach 

IN THESE NON-DUTY-HOUR MORNING OR 
EVENING CLASSES MAY CALL EXT. 4437 
AND RESERVE A MAY CLASS. BESIDES 
REFRESHING AND MAINTAINING YOUR LAN- 
GUAGE CAPABILITY, YOU WILL RECEIVE 
REGULAR OVERTIME PAY FOR YOUR 
SERVICES ." 


The Language Laboratory was uti- 
lized BY 158 STUDENTS DURING THE 
PAST MONTH, FOR A TOTAL OF 1,050 
HOURS, IN THE STUDY OF 16 DIFFERENT 
LANGUAGES . 

Qualifications Review and Place- 
ment Panels recently met to consid- 
er PERSONNEL FOR THE FOLLOWING: 

Cambodian German Persian 
Chinese Serbo-Croatian 

During the past month. Language 
Proficiency examinations were taken 
by 18 people from various Agency 
components (17 regularly-scheduled 
tests; one by special request). The 
languages were French, Russian, and 
Portuguese . 
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MSSIAN INTERMEDIATF RFAm »r. 

-ECONOMIC ( PART- T IMF ) 

TO BEGIN 10 MARC H 


1JSSR BASIC COUNTRY SIIRVFV NO. 2 
SCHEDULED TO BEGIN 18 MARCH 


Russian Intermediate RrAm M « _ 


ip NOMjc ( . Part-time) is scheduled 
March 10 to June 26. The class wii l 
meet on Mondays and Thursdays, from 
1400 to 1700 hours, in Room 210. 
Central Building. Prerequisite for 

THE COURSE IS A BASIC COURSE IN 

Russian reading. All applications 
must be submitted to the Regis- 
TRAR/TR ON or BEFORE 24 Ffrrmapv 


SWAHILI BASIC SPEAKING (P-T) 

MAY BE SCHEDULED FOR FEBRUARY 

^ A *-L Discuss 

The Language and Area School pro- 
poses to schedule Swahili Bas if 
S peak !ng (Part-time) beginning “in 
February, contingent upon sufficient 
registration. The tentative plan 

ENVISIONS A COURSE OF 20 WEEKS 
LENGTH, REQUIRING APPROXIMATELY 2j? 
HOURS OF CLASS ATTENDANCE PLUS AN 
ADDITIONAL Ij? HOURS OF LABORATORY 
WORK PER DAY. PRIMARY EMPHASIS WILL 
BE UPON THE SPOKEN LANGUAGE. 

Individuals and supervisors who 

ARE INTERESTED IN REGISTERING FOR A 

B COURSE SHOULD CONTACT 

Language Coordinator, ext. 

- S00N AS POSSIBLE . TO ADVISE 
HIM CONCERNING DESIRED LEVEL OF I IN- 
STRUCTION, HOURS AND DAYS MOST CON- 
VENIENT FOR CLASS SESSIONS, ETC. 

Your registration can be deferred 

UNTIL DETAILS OF THE PROPOSED COURSE 
ARE ARRANGED. 


-U^SR — Basic Country Survey No. 1, 
given by the School of International 
Communism and the USSR/TR, recently 
was completed by thirteen students 

FROM OFFICES IN THE DDI AND DDP . 

Class No. 2 will be given from 
18 March to 22 May. Classes will be 
held Tuesdays and Thursdays from 
1315 to 1615 in Room 2103, Alcott 
Hall. Applications for registration 
must be submitted to the Registrar, 
Office of Training, on or before 
11 March. Maximum enrollment in this 
course is twenty-five. For further 

L 


USSR Ba sic Country Survey is de- 
signed to meet the needs of person- 
nel WHOSE DUTIES REQUIRE COMPREHEN- 
SIVE KNOWLEDGE OF THE USSR. THE 
FOLLOWING SUBJECTS ARE INCLUDED: 
HISTORICAL DEVELOPMENT OF CZARIST 
Russia and the USSR; geography; nat- 
ural resources; role of the Commu- 
nist Party; structure and activities 
of the government & of the economy; 

MILITARY, ECONOMIC, AND SCIENTIFIC 

capabilities; Soviet literature and 
art; nationalities of the USSR; and 
Soviet foreign policy. 

Lectures, which represent the pri- 
mary means of instruction, will be 

PRESENTED BY REGULAR MEMBERS OF THE 
SIC STAFF PLUS HIGHLY QUALIFIED SPE- 
CIALISTS FROM OFFICES THROUGHOUT THE 
Agency. A series of seminars and 

FILMS ILLUSTRATING FACETS OF THE 

CURRENT Soviet scene will also be 
1 NCLUDED . 
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NOONTIME MOVIE PROGRAM FEBRUARY AND MAR CH 

You are invited to attend the various foreign language and English 
films to he shown in Room 1-82 Quarters Eye, at 1200 hours as scheduled 
helov. Both feature films and factual films are included. If you en- 
joy foreign films, desire to improve your language proficiency, or seek 
additional "area” knowledge, you will find these programs interesting 
and beneficial. Occasionally, if it is impossible to secure a scheduled 
film, a substitution will be made. For further information, please call 
25X1 A9a You will, of course, wish to arrange with 

your supervisor for authorization to attend those films which require 
time in excess of your lunch hour. 

12 February Russian Film: "Unfinished Story" H7309, 88 min. (love 
Wednesday Story of Invalid and Woman Doctor) 


13 February Polish Feature Film 
Thursday 

18 February Hungarian Film: "Colony Underground" E6085, 109 Bin. 
Tuesday (Communist anti-American propaganda film on Standard Oil) 


19 February German Shorts: C6538, 11 min. C6539> 16 Bin. 065^0, 10 min. 
Wednesday 


25 February Chinese Film: "Song of the Celestial Mountains" B1220. 
Tuesday (Native songs and dances performed by Sinkiang Troupe.) 


27 February Polish Feature Film 

Thursday 

4 March French Film: "La Marseillaise" BIO83, 80 min. (French 

Tuesday Revolution) 


5 March Russian Nevsreels 

Wednesday 

11 March Italian Film: "A Trip to Italy" 80 min. 

Tuesday 


18 March Spanish Film: "The Unbeloved" B0105, 80 min. 

Tuesday 

19 March Russian Film: "Skanderbeg" G7024, 124 min. (Made Jointly by 

Wednesday USSR and Albania on Albania’s 15th Century Hero) 

SECRET/CIA INTERNAL USE ONLY 
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CONFERENCES, SEMINARS, PROFESSIONAL MEETINGS EXTERNAL 


For additional information concerning the activities listed below, 
you may call the Information Section/Registrar’s Office, extension 
4005. Also, we will appreciate your interest and assistance in 
supporting this feature; please advise us of any such activities 
that come to your attention, so that we may here publish advance 
Agency-wide notice of the events. 


EXECUTIVE DEVELOPMENT PROGRAM - CORNELL UNIVERSITY 

The 6th annual Executive Development Program r sponsored by the Grad- 
uate School of Business and Public Adm i nistration at Cornell Univer- 
sity, will be held 7 July - 15 August 1958, 

The Program is designed particularly for the man who has specialized 
in some technical or professional field such as engineering, produc- 
tion, accounting, finance, personnel, research, etc. and who is in 
the process of assuming broader administrative responsibilities. The 
theme of the Program will be "An Approach to Top Management Responsi- 
bility . " It will be divided into three phases — The Administrative 
Process . Functions of Administration , and The Dimensions of Admini - 
stration . 

Applications will not be considered by Cornell University after 21 
March 1958 . Offices who submitted training requirements in the prior 
fiscal year indicating that they had candidates for this Program 
should make arrangements with the Registrar promptly . A fee of $1500 
for each participant covers tuition, books, materials, board and room. 

ACSM AND ASP ANNUAL MEETINGS AND CO-EXHIBIT 

The 18th annual meeting of the American Congress on Surveying and Map - 
ping will be held March 23-26; the 24th annual meeting of the American 
Society of Photogrammetrv will be held March 26-29. Both of these 
groups will meet in the Shoreham Hotel, Washington, D. C. 

The official fee for registration will be $3.00, and will entitle the 
registrant to admission to all ACSM and ASP meetings. 


SECRET/CIA INTERNAL USE ONLY 
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AMERICAN MANAGEMENT ASSOCIATION 
Electronics Conference 

The 4th annual Electronics Conference , concurrent with the PJ^knnxg l 
Exhibit of Electronic Data Processing Eq uipment, will be held 3-5 Marc 
1958, in the Statler Hotel, New York City. 


Special Conference on Employ ee Benefits 

AMA ’ s Special Conference on Employee Benefits will be held 5-7 March 
1958, in the Drake Hotel, Chicago, Illinois. A group of Workshop and 
Orientation seminars, designed to complement and supplement Conference 
presentations, are scheduled as follows! 


\ 


Administering the Benefit 
& Pension Program 

Administering Employee Bene- 
fits in large, Multi-Plant 
Companies 

Planning a Benefit & Pension 
Package 

Choosing Between Pension, 
Profit Sharing & Other 
Retirement Plans 

Communicating Pensions & 
Benefits to Management 
& Employees 

Developing an Employee 

Benefit & Pension Package 

The Employee Benefits Mana- 
ger’s Function in Management 

Unusual Financial & Non- 
Financial Plans for 
Executives 

Occupational Health — Estab- 
lishing & Administering the 
Occupational Health Program 


17-19 March 1958 
LaSalle Hotel, Chicago 

24-28 March 1958 
Sheraton-Astor Hotel, New York 


17-19 March 1958 

la. Salle Hotel, Chicago 

24-26 March 1958 
Sheraton-Astor Hotel, New York 


26-28 March 1958 
Sheraton-Astor Hotel, New York 


24-28 February 1958 
Sheraton-Astor Hotel, New York 

9-11 April 1958 

Sheraton-Astor Hotel, New York 

26-28 February 1958 
Sheraton-Astor Hotel, New York 


9-11 April 

Sheraton-Astor Hotel, New York 
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JAPAN 


BASIC COUNTRY SURVEY 


10 MAP 58 - 7 MAY 58 


Tati may register now for Japan - Basic Coun try Survey scheduled 
Mondays, Wednesdays, and Fridays from' 1400 to 1630 hours, beginning on 
10 March 1958. This course will be open to all persons interested in, 
or concerned with, Japan. Applications for registration must be submitted 
to the Registrar, OTR, on or before 24 February 1958. Out side reading 
and a term paper will be re quired7~VHHHriB^^^^H dc/LAS, exten- 
will be the instructor 


10 MAR MON 
12 MAR WED 

l4 MAR FRI 

17 MAR MON 
19 MAR WED 
21 MAR FRI 
24 MAR MON 

26 MAR WED 

28 MAR FRI 
31 MAR MON 

2 APR WED 
k APR FRI 
7 APR MON 


IU0O-I63O 

ltoO-1530 

I53O-I63O 

1400-1530 

1530-1630 

1400-1630 

1400-1630 

1400-1630 

1400-1530 

1530-1630 

1400-1530 

1530-1630 

1400-1630 

1400-1530 

1530-1630 

1400-1630 

1400-1530 

1530-1630 


SCHEDULE 


Introduction to the Course 

Japan ' s Place in U.S. Foreign Policy 
Reading Period 



Reading Period 


The Geography of Japan 

The Resource 6 of Japan 

The People of Japan 

Early History to 1600 
Study Period 


25X1 C 


Tokugawa Japan, 1600 to 1867 
Study Period 


Films 


The Western World and Japan 
Study Period 

The Mei ji Restoration 

No Class 

Japan Enters the Modern World (Seminar) 
Study Period 


SEC RET/C I A INTERNAL USE ONLY 

Approved For Release 2001/08/02 : Cj£-RDP78-03921A000200250001-8 




Approved For Release 2001/08/02 : CIA-RDP78-03921A000200250001-8 

SECRET/CIA INTERNAL USE ONLY 


9 APR WED 

lLoo-1530 

1530-1630 

Japanese Society I 

Study Period 

11 APR FRI 

1400-1530 

1530-1630 

Japanese Society II 

Study Period 

l4 APR MON 

1400-1530 

1530-1630 

Buddhism In Japan 

Study Period 

16 APR WED 

1400-1530 

1530-1630 

Shintoism in Japan 

Study Period 

18 APR FRI 

1400-1630 

Films 

21 APR MON 

1400-1530 

1530-1630 

China and Japan 1895-1941 
Study Period 

23 APR WED 

1400-1530 

1530-1630 

Russia and Japan 1895-1941 
Study Period 

25 APR FRI 

1400-1530 

1530-1630 

The West and Japan 1895-1941 
Study Period 

28 APR MON 

1400-1530 

1530-1630 

The Great Pacific War 

Films 

30 APR WED 

1400-1630 

Defeat and Occupation 

2 MAY FRI 

1400-1630 

Japanese Society Today 

5 MAY MON 

1400-1630 

The Japanese State Today 

7 MAY WED 

1400-1630 

The Future of Japan (Seminar) 
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PHILIPPINES BASIC COUNTRY SURVEY 17 MAR 58 - 25 APR 58 


Coun ^ I I on the Philippines will be given on 
Monday, Wednesday, and Friday from 1000 to 1200 hours from 17 March to 25 

April 1958 in Room 292 ^ Quarters Eye. Applications for registration must 
be submitted to the Regi strar, OTR, on or before 10 March. For further 
information, please call 


25X1A 


SCHEDULE 


17 MAR MON 
19 MAR WED 
21 MAR FRI 
2 k MAR MON 
26 MAR WED 
28 MAR FRI 
31 MAR MON 
2 APR WED 
4 APR FRI 
7 APR MON 

9 APR WED 
11 APR FRI 
Ik APR MON 
16 APR WED 
18 APR FRI 
21 APR MON 
23 APR WED 
25 APR FRI 


1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1050 

1100-1200 

1000-1200 


Introduction 

Geography and Topography of the Islands 

Transportation and Communications 

Strategic Importance of the Philippines 

The People - Origin, Distribution 

The People - Ethnic groups. Rationalities 

Culture 

Film 

History - Pre-colonial and Spanish Rule 
History - U.S. Rule to 1946 Independence 
EL s tory - 1946 to Present 
Film 

Government - National and Local 
Government - Provincial and Barrio Level 
Agriculture - Crops and Methods 
Film 

Fishing, Forestry and Industry 
Film 

Economics - Banking and Finance, Resources 
Economics - International trade, foreign 
exchange, foreign investments 
Economics - Foreign (i.e. - U.S. aid) 

Film 

Political Development - Pre Independence 
Political Development - 1946-1953 (Magsaysay) 
Political Development - (Magsaysay to Present) 
Film 

Communism in the Philippines (PKP and the HUK) 
Role of the Armed Forces in Combatting HUK (Film) 
International Relations 
Film 

Media (Nevrspapers and other publications) 

Media (Radio and TV) 

The Future! - Economic Development 
The Future - International Relations 
Review of Term Papers 
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SECRET/CIA INTERNAL USE ONLY 


FRANCE - BCS (LECTURE SCHEDULE) 


11 FEB - 21 MARCH 


If you wish to audit these lectures of the France - Basle Country Sur- 
vey . Class #1, notify your Training Officer at least twodavs^iadv ance of 
attendance . Training officers are requested to call^|HH||HHrat2^Xi A 
least 2iC"1 ! iour3 in advance of the lecture, to make resera^ions^Tuaitors 
are also welcome to view the films which follow certain of these lectures. 

Top Secret clearance i3 required for attendance . 


DATE & HOUR LECTURER 


SUBJECT 


18 February 
0830 - 1000 


History I - Major Periods and Their 
Significance 


18 February 
1300 - 1445 



History II - Ancien Regime to French 
Revolution 


18 February Carl Lokke, 

1500 - 1700 Federal Archives 


History III - From First to Third 
Republic 


20 February 

1000 - 1250 

20 February 
1445-1700 

25 February 
1000 - 1120 



25 February Harold Kaplan 

1130 - 1250 USIA 


History IV - Third Republic 


History V - Vichy and Fourth 
Republic 


People I - Family ) 

and Local Scene ) Individual 

) and group 

People II - National ) attitudes 

and International ) 

Scene ) 


25 February Earle 0. Titus, 

114*5 - 1600 USIA 


Educational System 


27 February Alexander Klieforth, 

1000 - 1120 USIA 


Communications Media 


27 February 

1M5 - 1600 


Legal System 


U March 

1000 - 1120 

li March 

1130 - 1250 



Leroy Benoit, 
USIA 


Culture It Periods and Formative 
Influence 

Culture lit Literature 
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i* March 

25X1 A - 1600 

6 March 
1000 - 1120 
25X1 A9a 

6 March 
1330 - II 43 O 

6 March 
11^5 - 1600 

6 March 
1605 - 1700 

31 March 
1000 - 1120 

11 March 
1330 - 1250 

13. March 

lliU5 - 1600 
25X1 A9a 

13 March 
1000 - 1120 

131 March 
1330 - 1250 
25X1 A9a 


33 March 
Uji*5 - 1600 

25X1 A9a 

18 March 
1000 - 1120 

18 March 
i:i30 - 1250 

18 March 

25X1 A9a^ ‘ 1600 

20 March 
1000 - 1120 


SECRET/CIA INTERNAL USE ONLY 



Culture III* Fine Arte 


French Nationalism: Characteristics 
and Strategic Implications 



Philosophy-Speculative, Social, and 
Political 

Constitutional System: Government 
Structure and Parties 

Civil Service 


To be announced 


Internal and External Security Forces 


Philip H« Chadbourn, 
State 

Richard Eldridge, 
Department of Labor 



Anton W. De Porte, 
State 


Deane R. Hinton, 
State 

Edgar J* Beigel, 
State 



Political Personalities 


Capital and Labor 


Communism: Roots, Manifestations, 
and Potential 

Political Instability 


Long-term Economic Problems 


Overseas France 


France and Free Europe 


Wolfgang Lehmann, France and NATO 

State 


France's Role in the Cold war — 
Second panel member to Strategic Summary 
be announced 
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FRANCE INTEGRATED IANGUAGB/AKEi STUDY 17 MARCH TO 23 .MAI 


This first full-time intermediate-level French course will be 
given in Room 2129 "I" Building from 17 March through 23 May. Consult 
the descriptive news item in your December 1957 OTR Bulletin, page 9. 
Applications for registration of employees must be submitted to the 
Registrar immediately. 

The course is intended for graduates of our Basic (Full-Time) 
language course or for other qualified employees desiring to refresh 
their French. 

Primary objective of this course will be to develop the student's 
command of the current spoken language used in France, Belgium, and 
Switzerland, as well as in North Africa and Vietnam. Emphasis will be 
placed on vocabulary concerned with public affairs* Area knowledge — 
through use of teaching materials dealing with France and its global 
problems - will be the principal by-product of the course. A few hours 
will be devoted to intelligence terminology. 

The class will distribute its time during an average week as follows: 

Hours 

Contemporary France ; Per 


Private study in two textbooks 5 

Oral questions and answers based on area informa- 
tion text, la France au He Si&cle (Hachette) 3 


Oral questions and answers based on area problems 

text drawn from press materials 3 
Discussion on assignments and/or current events 3 
Lecture and discussion 2 
Films 1 


History of France : 

Private study in text, Hlatolre de 1 1 Antiquit e 

a 1939 (Haohette - "Cours d'Histoire Malet-Isaao") 5 

Oral questions and answers based on text 2^ 

Lecture and discussion 2 

Language Study Related to Subject Matter : 

Grammar drill Tj- 

Vocabulary drill 2 

Intelligence Activities : 

Organizations f 

Operations A 

SECRET/C I A -INTERNAL USE ONLY 
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For information regarding courses and registration procedures, read your 
office copy of the OTR Catalog and your OTR Bulletin, and consult your 
Training Officer. To register in a course, secure the approval and spon- 
sorship of your supervisor. OTR registration deadline and course dates 
follow. /Please check with your Training Officer regarding his special 
deadlines for application/ s 


COURSE TITLE 

Intelligence Orientation 
(R & S Auditorium) 

25X1 A6a ^ c * ra ^* s 'k ra 'kive Procedures 
(136,BMSH 

25X1 A6a ( See your OT R Catalog) 
d36, 

Introduction to Supervision (GS 
Basic Supervision 

25X1 A6a (0830 - 1230 Hours, Daily) 

(GS 5-7) 

(GS 9-11) 

(GS 12-lli) 

Basic Management 

25X1 A6a (°Q30 - 1230 Hours, Daily) 


(GS 11-13) 

(GS 12-lii) 

(GS 13-15) 

Clerical Refresher Program 
(Hours to be arranged) 
(Room 508, 1016 16th St.) 


CODE 

APPLY BY 

DURATION 

B-3 

27 Feb 

3 Mar - 28 Mar 

B-k 

7 Apr 

14 Apr - 2 May 

B-5 

2U Feb 

3 Mar - Apr 


10 Feb 

17 Feb - 21 Feb 

B-7 

2 Jun 

2b Feb 

2b Mar 

9 Jun - 20 Jun 
3 Mar - Hi Mar 
31 Mar - 11 Apr 

B-8 

10 Mar 

7 Apr 

5 May 

17 Mar - 28 Mar 
lii Apr - 25 Apr 
12 May - 23 May 

B-12 

10 Mar 

17 Mar - 11 Apr 


thru 

B-19 


Pre-testing for the Clerical. Refresher Program is scheduled for 13 March 
1958, in Room 508, 1016 16th Street as follows s 

0900 - 1000 Typing 0930 - 1100 Shorthand 1100 - 1200 English Usage 
Approved For Release (fft?-^^8W9iW00200250001-8 
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COURSE TITLE 

CODE 

APPLY BY 

DURATION 

Instructional Techniques 
(2011 R & S) 

B-20 

10 Mar 

17 Mar - 21 Mar 

Dependents' Briefing 
(117 Central Building) 

B-23 

(See your 
Training 
Officer) 

U Mar - 5 Mar 

Budget & Finance Procedures 

B-25 

3 Mar 

10 Mar - 21 Mar 

Party Organization and 

C-2 

2JU Mar 

31 Mar - 25 Apr 


Operations 

(0830 - 1230 Hours, Daily) 
(2202 Alcott) 


Intelligence Techniques 
(2027 R & S) 

1-1 

2li Mar 

31 Mar - 25 Apr 

Conference Leadership 

(0930 - 1130 Hours, Mon. & Wed.) 

(2027 R & S) 

1-3 

1 U Apr 

21 Apr - 30 May 

Effective Speaking 

(0930 - 1130, Hours, Mon. & Wed.) 

(2023 R & S) 

1-5 

3 Mar 

10 Mar - 18 Apr 

Writing Workshop 
(0900 - 1200 Hours, 

1st Wks Mon., Tues., Thurs. 

Last 3 Wks: Tues., Thurs.) 

(2026 R & S) 

1-6 

2k Feb 

* 3 Mar - 27 Mar 
(was 3 Feb - 

27 Feb) 

Reading Techniques 
(Hours to be arranged) 

(2502 Quarters Eye) 

1-7 

17 Mar 

2k Mar - 18 Apr 

Reading Techniques - 
Executive (Workshop) 

(Hours to be arranged) 

(2502 Quarters Eye) 


31 Mar 

7 Apr - 18 Apr 

Intelligence Research (Maps) 

1-12 

17 Feb 

2k Feb - 14 Mar 


(0900 - 1200, Mon., Wed., Fri.) 
(2029 R & S) 
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COURSE TITLE 

CODE 

APPLY BY 

DURATION 

("0" course titles are 
listed only in 0TR 

0-1 

17 Feb 

3 Mar - 27 Jun 

Catalog 100-1) 

0-2 

17 Feb 

3 Mar - 11 Apr 


o-JU 

17 Feb 

24 Feb - 14 Mar 


0-6 

21 Apr 

28 Apr - 23 May 


0-8 

17 Mar 

24 Mar - 11 Apr 


0-10 

19 May 

*26 May - 13 Jun 
(was 12 May - 
30 May) 


0-12 

(See 

T-22) 

4 Apr 

21 Apr - 16 May 


0-13 

14 Apr 

21 Apr - 9 May 


0-15 

21 Apr 

28 Apr - 16 May 


0-1? 

7 Apr 

21 Apr - 16 May 


0-24 

10 Feb 

*24 Feb - 21 Max 
(was 3 Feb - 

28 Feb) 


0-2$ 

17 Feb 

24 Feb - 14 Mar 


0-27 

28 Apr 

5 May - 16 May 


0-28 

10 Mar 

17 Mar - 21 Mar 


0-29 

24 Mar 

31 Mar - 18 Apr 

1 

0-30 

24 Mar 

7 Apr - 2 May 

* PLEASE BE SURE TO MAKE THESE CHANGES; 

ON THE 

LONG-TERM SCHEDULE OF COURSES 
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DURATION 

*17 Mar -25 Apr 
(Formerly 13 Jan) 

10 Mar - 9 May 

18 Mar - 22 May 

*17 Mar - 23 May 
(Formerly 10 Mar) 


*31 Mar - 6 June 
(Not previously 
scheduled) 

10 Mar - 9 May 

3 Mar - 30 May 


SECRET /CIA INTERNAL USE ONLY 

Approved For Release 2001/08/02 : CIA-RDP^-03921A000200250001-8 




Approved For Release 2001/08/02 : CIA-RDP78-03921A000200250001-8 


SECRET/CIA INTERNAL USE ONLY 


PART-TIME IANGUAGE TRAINING 


TITLE APPLY BY DURATION 

I^ench 


Basic Reading (2 2-hour classes per week) 
Basic Speaking (2 class hours daily) 
Intermediate Speaking (3 2-hour classes 
per week) 

24 Mar 

24 >fe.r 

24 Mar 

7 Apr - 13 June 
7 Apr - 22 Aug 

7 Apr - 13 June 

German 



Basic Reading (3 2— hour classes per week) 
Workshop - Reading (l 1-hour & 1 3-hour 
classes per week) 

Basic Speaking 

Intermediate Speaking (3 2-hour classeis 
per week) 

24 Mar 

24 Mar 

24 Mar 

7 Apr - 22 Aug 

7 Apr - 13 June 

7 Apr - 22 Aug 

(cancelied) 

7 Apr - 13 June 

Italian 



Basic Reading (2 2-hour classes per week) 
Basic Speaking (2 class hours daily) 
Intermediate Speaking (3 2-hour classes 
per week) 

24 Mar 

24 Mar 

24 Mar 

7 Apr - 13 June 

7 Apr - 22 Aug 

7 Apr - 13 June 

Portuguese 



Basic Reading (2 2— hour classes per week) 

24 Mar 

7 Apr - 13 June 

Romanian 



Basic Reading (2 2-hour classes per week) 
Basic Speaking (2 class hours daily) 

24 Mar 

24 Mar 

7 Apr - 13 June 

7 Apr - 22 Aug 

Russian 

Pfemlliarization (1500-1700 hours, Wed) 
Intermediate Reading — Economic 
(1400-1700 hours, Mon & Thurs) 

Spanish 

24 Mar 

24 Feb 

7 Apr - 13 June 
*10 Mar - 26 June 
(Formerly 3 Feb) 

Basic Reading (2 2— hour classes per week) 
Basic Speaking (2 class hours daily) 
Intermediate Speaking (3 2-hour classes 
per week) 

24 Mar 

24 Mar 

24 Mar 

7 Apr - 13 June 

7 Apr - 22 Aug 

7 Apr - 13 June 

SECRET/CIA l NTERNAL 

USE ONLY 
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FULL-TIME LANGUAGE TRAINING 


Applications for Full-Time language courses should be submitted at least 
6 weeks, and preferably 3 months, prior to the beginning dates of the 
courses. Qualifications of all applicants are considered by OTR Qualifi- 
cations Review and Placement Panels prior to approval for training. The 
following courses are listed in the same sequence shown on the Long-Term 
Course Schedule contained in your OTR CATALOG . 


COURSE TITLE 

APPLY BY 

DURATION 

Basic RSW 

French 

24 Feb 

7 Apr - 22 Aug 

German 

24 Feb 

7 Apr — 22 Aug 

Italian 

24 Feb 

7 Apr - 22 Aug 

Romanian 

24 Feb 

7 Apr - 22 Aug 

Spanish 

24 Feb 

7 Apr - 22 Aug 

Intermediate RSW 

French 

Immediately 

*17 Mar - 23 May 
(Formerly 10 Mar) 

German 

Immediately 

*31 Mar - 6 June 
(Formerly 17 Mar) 

Advanced RSW 

Russian 

Immediately 

3 Mar - 30 May 


•PLEASE MAKE THESE CHANGES ON THE LONG-TERM SCHEDULE (FOID-OUT CHARTS) 
IN THE BACK OF YOUR OFFICE COPY OF THE OTR CATAIPG . 


sgPPT/CIA INTERNAL USE ONLY 


Approved For Release 2001/08/02 : CIA-RDP78-0^?1A000200250001-8 

^JNHDENTIAL 







I A INTERNAL USE ONLY 


25X1 A 


FOREIGN LANGUAGE PROFICIENCY TESTS 


Foreign language proficiency tests will be given the first six 
months of 1958 according to the following schedule. (Please see 
CIA Notice dated 10 January 1958.) 


REVISED SCHEDULE 


Albanian 

2 6 Jun 

Italian 

8 Apr 

Amharic 

29 May 

Japanese 

24 Apr 

Arabic 

8 May 

Korean 

27 Mar 

Bulgarian 

17 Apr 

Norwegian 

6 Feb 

Burmese 

1 May 

Persian 

15 Apr 

Chinese 

6 May 

Polish 

29 Apr 

Czech 

6 Mar 

Portugese 

20 May 

Danish 

22 Apr 

Pushtu 

5 Jun 

Dutch 

17 Jun 

Romani an 

10 Jun 

Finni sh 

13 Mar 

Russian 

3 Apr 

French 

2 Apr 

11 Apr 

Se rbo - Croa ti an 

13 Feb 


13 May 

15 May 

4 Apr 

Spani sh 

1 Apr 
9 Apr 
1 6 May 

German 



10 Apr 

14 May 

Swahili 

22 May 



Swedish 

20 Feb 

Greek 

27 May 

Thai 

11 Mar 

Hindi 

20 Mar 

Turki sh 

18 Mar 

Hungarian 

27 Feb 

Tibetan 

12 Jun 

Icelandic 

19 Jun 

Urdu 

24 Jun 

Indonesian 

25 Mar 

Vietnamese 

3 Jun 
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